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DEPARTMENT of 
INFRASTRUCTURE, 
ENERGY and RESOURCES 

User Interface 
Testing 

Checklist
 

Tester Name:  

Date of Test:  

Test Cycle:  

Report or Function Name:  

 

From Menu  

From Toolbar  

Screen Selection and 
Start-up:

From Button on another screen  

Time Taken For Screen To Appear  

Overall Appearance  

Screen Title  

Consistent with other screens (standards)  

Initial Cursor Position (Focus)  

Default Button  

Screen Size and Relative Position  

Tab sequence  

Readability Of Font  

Field Titles  

Field / Prompt alignment  

Field spacing and size  

Field prompts  

Presentation and 
Appearance:

Size of drop-down lists  

Mouse-less action  

Function keys  

Keyboard:

Other fast keys  

File  

Edit  

View  

Search  

Insert  

Actions  

Reports  

Tools  

Menu & Toolbar:

Window  
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Checklist
Help  

Right mouse  

 

Other  

OK  

Cancel  

Help  

Print  

Each Other Button  

Each Icon  

Close x  

Minimise  

Button actions:

Resize  

Defaults when creating a record  

Shown correctly when displaying a record  

Fields in correct format (dates, money etc)  

Data:

Field validation  

Initial Row sequence  

Sort on columns  

Double click  

Table:

Fit with scroll bars  

Appropriate data can be entered when creating  

Appropriate data can be changed when updating  

No data can be changed by read-only user  

Screen cannot be opened by no-access user  

Security:

Appropriate data can be deleted when updating  

Changes saved correctly, for create and update  Save:
Save options not available for read only users  

Window Close: Save changes  

Prior to Save  Undo:
After Failed Save  

Screen Help  

Field Help  

Help:

Screen Checklist Help  
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 Policy and Procedure Help  

Other: Are all necessary buttons available  

Comments: 

 

 
 


